
CITIZEN’S
GUIDE

Do a test print. Make any needed 
adjustments. Start printing your 
pocket guides!
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Most printshops will be able to 
cut your prints in half for you. 
Be sure to request a horizontal 
or lengthwise cut (landscape 
orientation). Some shops may 
be able to help with folding. 
Inquire about a Z-fold.  
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PRINTING 
INSTRUCTIONS

Load 8.5x11-inch paper. 

Select these printing options:  
🗹 Portrait
🗹 Color
🗹 Double-sided
🗹 Flip on long side 
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FOLDING 
INSTRUCTIONS

8.5 inches

DIY PRINTING

PRINTSHOP
Request double-sided color 
prints on 8.5x11-inch paper 
with a portrait orientation 
and flipped on the long side. 

PRINTSHOP
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If there is an option to minimize 
borders or to print to the edge, 
select that option.
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Fold in half. Then 
hold the paper so 
the Citizen’s Guide 
cover is right-side 
up and facing you. 
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Fold the sheet in half again, so 
page 3 is at the back and the cover 
is right-side up and facing you. 
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That’s it:
Please fold 
more! 


