
Select a white or light version of your logo with a 
transparent background, if applicable. To help with 
sizing, the logo placeholder box is 2.35 inches wide and 
1.35 inches tall.

Go to the slide with the cover and delete the placeholder 
box on the cover of the pocket guide. 

In PowerPoint, click Insert > Pictures, and then select 
the location of your logo. In Google Slides, click Insert > 
Image, and then select the location of your logo. 

Copy that logo, paste it and replace the placeholder box 
on the second pocket guide cover (below the first one). 

Check logo alignment and go!
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● Be vigilant. Watch for suspicious or threatening 
activity. Bring concerns to state or local 
authorities. Share what you witness with 
media outlets you trust. Call 911 if you see or 
experience violence. 

● Learn your rights if observing law enforcement 
or military activities. It is highly unlikely, but you 
could encounter such activity at or near
a polling place, despite laws prohibiting 
interference. Know the legal limits of 
responding. You can generally observe 
and express your opinion, but not interfere.

● Check the rules for recording. Some incidents 
might motivate you to collect evidence to share 
with law enforcement, election officials or the 
media. Most polling places prohibit cell phones or 
recording inside to protect voters’ privacy. 

● Avoid escalating confrontations. Lower 
the temperature if possible by listening to 
those you disagree with and, if needed, 
turn the dispute over to election officials 
or other trusted authorities.

● Whatever you do, do not interfere with 
someone’s ability to vote. That is illegal. 7
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PRINTING 
INSTRUCTIONS

Load 11x17-inch paper. 

Select these printing options:  
🗹 Landscape
🗹 Color
🗹 Double-sided
🗹 Flip on short side 

If there is an option to 
minimize borders or to 
print to the edge, select 
that option.

Do a test print. Make any 
needed adjustments. Start 
printing your pocket 
guides!
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CUT HERE
Use a paper 
cutter for a 

smoother edge.

FOLD HERE
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DIY PRINTING PRINTSHOP
Request double-sided 
color prints on 11x17-inch 
paper with a landscape 
orientation and flipped 
on the short side. 

Note: When printed  
landscape, some shops 
call this “ledger” paper.

DIY CUTTING 
AND FOLDING

Most printshops will be able to 
cut your prints in half for you. 
Be sure to request a horizontal 
or lengthwise cut (landscape 
orientation). Some shops may 
be able to help with folding. 
Inquire about a Z-fold.  

PRINTSHOP

IMPORTANT: If you’re adding your logo to the 8.5x11-inch version, 
please follow those printing and folding instructions instead.


