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Why Create a Google Map?

Creating Google Maps of your vote centers, early voting sites, and/or ballot drop-off locations is a
best practice for election officials. It is an excellent standard in order to provide an interactive, at-
a-glance and convenient web-based tool that voters can use to plan their trip to cast a ballot.

By creating and sharing a Google Map of your locations, instead of just a static map (.pdf) or a
long list of locations, your voters can engage with the map, zoom in and out, click on a location
that interests them and obtain dates of service, hours and an address. Moreover, voters can also
generate walking, driving, public transportation, and biking directions directly in the map.

Once you have created your first map, you will find that it’s easy to create a new map for various
needs and elections. Your maps will be hosted by Google, but managed and edited by you.

You can use Google Maps in a variety of ways.

e Embed the map on your Elections website on your ‘Voting Locations’ or ‘Where to Vote’
web page. Then, actively promote the link for this web page, and watch your visits rise!

e Proactively share the link on social media, perhaps with a screen capture of the map as
your image/graphic.

e Send the link to candidates, issue committees and community partners, so that they can
help to educate voters. Or better yet, share the ‘embed code’ with any other community
partners who are willing to embed the map on their websites for voter information. (Note:
They will not be able to edit the map; they will simply have the necessary code for the
Google map to appear on their website.)

e Target a neighborhood or jurisdiction. Zoom in on your Google Map and take a screenshot
of a neighborhood. Post the image on social media with the message, such as “Hey
[Neighborhood] voters, did you know that there are 5 drop boxes in your neighborhood?
They are open 10/26-11/3. Find them all at [link].”

e Call out the ease of access on popular public transportation routes. Take screenshots to
show proximity to bus stops or train/light rail trains.

Following are some examples of jurisdictions around the nation that are using Google Maps to
enhance their online elections information:

This document was created as part of the Election Superheroes Project, with the help of current and former election
officials around the country, for the benefit of all current election officials. Election officials are superheroes! 3
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Step 1: Prepare a List of Voting Locations

Create a Microsoft Excel spreadsheet of your voting locations, if you do not already have one.
Save the file as a Microsoft Excel workbook (.xIs or .xIsx).

The spreadsheet should include separate columns with headers for the following fields, and
should include complete data for each voting location across the rows:

® location Name

e Street Address

e C(City

e State

e Zip Code

e Dates of Operation

e Hours of Operation

Please ensure accurate spelling and consistent formatting. The content that you enter into the
spreadsheet will transfer to your map. Tip: Limit punctuation for best map readability.

If you don’t have time for this effort, recruit a community volunteer or pollworker to assist you.

Here is a sample spreadsheet for reference:

e - C-E0Rad): Sample Vating Locations - Microsoft Excel non-commercial use - *
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1 Location Name Street Address City State ZipCode Dates Hours.

2 MeNichols Civic Center Building 144 W Colfax Ave Denver co 20202 Oct 12 - Nov 3 10/12 - 10/16: 8am - Spm, 10/19 - 10/23: 8am - 5pm, 10/26 - 10/30: 8am - 6pm, 10/31: 8am - 5pm,

3 Barnum Recreation Center 360 N Hooker 5t Denver co 80219 Oct 19- Nov 3 10/19 - 10/23: 8am - Spm, 10/26 - 10/30: 8am - 6pm, 10/31: Bam - 5pm, 11/2: 8am - 6pm, 11/3: 7ar|

4 Blair-Caldwell Library 2401 Welton St Denver co 80205 Oct 19- Nov 3 10419 - 10/23: 8am - Spm, 10/26 - 10/30: 8am - 6pm, 10/31: Bam - 5pm, 11/2: Bam - 6pm, 11/3: 7an)

5 Calvary Baptist Church of Denver 6500 E Girard Ave Denver co 80224 Oct 19- Nov 3 10/19 - 10/23: 8am - Spm, 10/26 - 10/30: 8am - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/3: Tai

6 Christ Church United Methodist 690 N Colorado Blvd Denver co 80206 Oct 19- Nov 3 10/19 - 10/23: 8am - S5pm, 10/26 - 10/30: 8am - 6pm, 10/31: Bam - 5pm, 11/2: 8am - 6pm, 11/3: 7ar|

7 Harvey Park Recreation Center 2120 S Tennyson Way Denver co 80219 Oct 19- Nov 3 1019 - 10/23; 8am - 5pm, 10/26 - 10/30: 8am - 6pm, 10/31: Bam - 5pm, 11/2; 8am - 6pm, 11/3: 7ar|

8 Hiawatha Davis Jr Recreation Center 3324 N Holly 5t Denver co 20207 Oct 19 - Nov 3 10/19 - 10/23: 8am - 5pm, 10/26 - 10/30: 8am - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/3: 7a

9 Highland Recreation Center 2880 N Osceola St Denver co 80212 Oct 19- Nov 3 10/19 - 10/23: 8am - Spm, 10/26 - 10/30: 8am - 6pm, 10/31: 8am - Spm, 11/2: 8am - 6pm, 11/3: 7ar|=

10 Montbello Recreation Center 15555 E 53rd Ave Denver co 80239 Oct 19- Nov 3 10/13 - 10/23: 8am - Spm, 10/26 - 10/30: 8am - 6pm, 10/31: Bam - Spm, 11/2: 8am - 6pm, 11/3: Tan)

11 Montclair Recreation Center 729 N Ulster Way Denver co 80230 Oct 19- Nov 3 10/19 - 10/23: 8am - 5pm, 10/26 - 10/30: 8am - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/3: 7ai

12 Tivoli Student Union at Auraria 500 Auraria Pkwy Denver cao 80204 Oct 19- Nov 3 10/19 - 10/23: 8am - Spm, 10/26 - 10/30: 8am - 6pm, 10/31: Bam - 5pm, 11/2: Bam - 6pm, 11/3: 7ar|

13 Central Park Recreation Center 9651 E Martin Luther King Ir E Denver co 80238 Oct 26 - Nov 3 10/26 - 10/30: 8am - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/3: 7am - 7pm

14 Green Valley Ranch Recreation Cente 4890 N Argonne Way Denver co 80249 Oct 26- Nov 3 10/26 - 10/30: 8am - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/3: 7Tam - 7pm

15 Harvard Gulch Recreation Center SSOE Iliff Ave Denver co 80210 Oct 26- Nov 3 10/26 - 10/30: 8am - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/3: 7am - 7pm

16 Kirk of Bonnie Brae 1201 S Steele St Denver co 80210 Oct 26 - Nov 3 10426 - 10/30: 8am - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/3: 7am - 7pm

17 Southwest Recreation Center 9200 W Saratoga Pl Denver co 20123 Oct 26 - Nov 3 10/26 - 10/30: 8am - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/2: 7am - 7pm

18 Swansea Recreation Center 2650 E 49th Ave Denver co 80216 Oct 26- Nov 3 10/26 - 10/30: 8am - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/3: 7am - 7pm

19 Windsor Gardens 5955 Clinton St Denver co 80247 Oct 26 - Nov 3 10/26 - 10/30: 8am - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/3: 7am - 7pm

20 Athmar Recreation Center 2680 W Mexico Ave Denver co 80219 Oct 30- Nov 3 10/30: 8am - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/3: 7am - 7pm

21 Cook Park Recreation Center 7100 Cherry Creek South Dr Denver co 80224 Oct 30- Nov 3 10/30: 8am - 6pm, 10/31: 8am - Spm, 11/2: 8am - 6pm, 11/3: 7am - 7pm

22 Eisenhower Recreation Center 4300 E Dartmouth Ave Denver co 80222 Oct 30 - Nov 3 10/30: 8am - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/3: 7am - 7pm

23 La Familia Recreation Center 65 5 Elati 5t Denver co 80223 Oct 30- Nov 3 10/30: 8am - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/3: 7am - 7pm

24 Pepsi Center 1000 Chopper Cir Denver co 80204 Oct 30- Nov 3 10/30: 8am - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/3: 7am - 7pm

25 Abraham Lincoln High School 2285 S Federal Blvd Denver co 80219 Nov2-Nov3 11/2:8am - 6pm, 11/3: 7am - 7pm

“ 4 b b | Sheetl  Sheet?  Sheet3  ¢J [ Al
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Next you will need to save your spreadsheet as a comma delimited file. Click File (or the Windows

icon), then Save As, then click Other Formats.

Save a copy of the document

(. By Excel Workbook
[Euil| Save the file as an Excel Workbook.

Save the workbook in the XML-based and

rfza Excel Macro-Enabled Workbook
macro-enabled file format.

Excel Binary Workbook

Save the workbaok in a binary file format
optimized for fast loading and saving.
Excel 97-2003 Workbook

Save a copy of the workbook that is fully
compatible with Excel 97-2003,

=
ﬁf Prgpare b @ OpenDocument Spreadsheet
-

E Seng

"L/ Publish

Save the workbaok in the Open Document
Format.

EDF or XPS

of the workbook as  PDF or

Other Formats
| Open the Save As dialog box to select from
Ol save As F12) |

-
L] SClose
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Sample Voting Locations - Microsoft Excel non-commercial use
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. City State Zip Code Dates Hours
| Denver co 80202 Oct12- Nov 3 10/12 - 10/16: 8am - 5pm, 10/19 - 10/23: 8am - 5pm, 10/26 - 10/30; 8am - 6pm, 10/31: 8am - 5pm,
| Denver co 80219 Oct19- Nov 3 10/19 - 10/23: 8am - Spm, 10/26 - 10/30: 8am - 6pm, 10/31: 8am - Spm, 11/2: 8am - 6pm, 11/3: 7an|
| Denver co 80205 Oct 19 - Nov 3 10/19 - 10/23: 8am - 5pm, 10/26 - 10/30: 8am - 6pm, 10/31: Bam - Spm, 11/2: Bam - 6pm, 11/3: 7an|
| Denver co 80224 Oct 19 - Nov 3 10/19 - 10/23: 8am - 5pm, 10/26 - 10/30: 8am - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/3: 7an
| Denver co 80206 Oct19- Nov 3 10/19 - 10/23: 8am - 5pm, 10/26 - 10/30: 8am - 6pm, 10/31; 8am - 5pm, 11/2; 8am - 6pm, 11/3; 7a
| Denver co 80219 Oct19- Nov 3 10/19 - 10/23: 8am - Spm, 10/26 - 10/30: 8am - 6pm, 10/31: 8am - Spm, 11/2: 8am - 6pm, 11/3: 7an|
| Denver co 80207 Oct19- Nov3 10/19 - 10/23: 8am - 5pm, 10/26 - 10/30: 8am - 6pm, 10/31: 8am - Spm, 11/2: 8am - 6pm, 11/3: 7an
| Denver co 80212 Oct19- Nov3 10/19 - 10/23; 8am - 5pm, 10/26 - 10/30: 8am - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/3: Tar =
| Denver co 80239 Oct19- Nov 3 10/19 - 10/23: 8am - Spm, 10/26 - 10/30: 8am - 6pm, 10/31: 8am - S5pm, 11/2: 8am - 6pm, 11/3: 7a)

Denver co 80230 Oct19- Nov 3 10/19 - 10/23: 8am - Spm, 10/26 - 10/30: 8am - 6pm, 10/31: 8am - S5pm, 11/2: 8am - 6pm, 11/3: 7an|
J Denver co 80204 Oct19- Nov 3 10/19 - 10/23: 8am - 5pm, 10/26 - 10/30: 8am - 6pm, 10/31: Bam - Spm, 11/2: Bam - 6pm, 11/3: 7ar|
rEDenver co 80238 Oct 26 - Nov 3 10/26 - 10/30: 8am - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/3: 7am - 7pm
| Denver co 80249 Oct 26- Nov 3 10/26 - 10/30: 8am - 6pm, 10/3: m - 5pm, 11/2: 8am - 6pm, 11/3: 7am - 7pm

Denver co 80210 Oct 26- Nov3 10/26 - 10/30: 8am - 6pm, 10/3 m - 5pm, 11/2: 8am - 6pm, 11/3: 7am - 7pm

Denver co 80210 Oct 26 - Nov 3 10/26 - 10/30: 8am - 6pm, 10/31: 8am - Spm, 11/2: 8am - 6pm, 11/3: 7am - Tpm

Denver co 80123 Oct 26 - Nov 3 10/26 - 10/30: 8am - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/3: 7am - 7pm

Denver co 80216 Oct 26 - Nov 3 10/26 - 10/30: 8am - 6pm, 10/3: m - 5pm, 11/2: 8am - 6pm, 11/3: 7am - 7pm

Denver co 80247 Oct 26- Nov3 10/26 - 10/30: 8am - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/3: 7am - 7pm

Denver co 80219 Oct 30- Nov 3 10/30: Bam - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/3: 7am - 7pm

Denver co 80224 Oct 30 - Nov 3 10/30: 8am - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/3: 7am - 7pm

Denver co 80222 Oct 30 - Nov 3 10/30: 8am - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/3: 7am - 7pm

Denver co 80223 Oct 30- Nov3 10/30: 8am - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/3: 7am - 7pm

Denver co 80204 Oct 30 - Nov 3 10/30: Bam - 6pm, 10/31: 8am - 5pm, 11/2: 8am - 6pm, 11/3: 7am -

Denver co 80219 Nov 2- Nov3 11/2: 8am - 6pm, 11/3: 7am - 7pm

M 4+ W] Sheetl . “Sheet2 Sheet3 %] 4

Al

Ready |

The Save As pop-up box will appear. Click next to Save as type: to open the list of file types.
Select CSV (comma delimited). Click Save.

Excel Macro-Enabled Workbook
Indoor Boxes |Excel Binary Workbook

Excel 97-2003 Workbook

[ Microsoft Offig %ML Data

Single File Web Page

Web Page

OneDri
@ OneDrive Excel Template
. Excel Macro-Enabled Template
[ | P!
= This PC Excel 97-2003 Template
) 3D Objects | Text (Tab delimited)
Unicode Text
B Desktop | XL Spreadsheet 2003
Documents L4
* Downloads o
Text (Macintosh)
b Music Text (M5-DOS)
[=] Pictures C5V (Macintosh)
C5V (M5-DOS)
B videos DIF (Data Interchange Format)

2, Local Disk (C:|SYLK (Symbelic Link)
Excel Add-In
5b23816f292 Excel 97-2003 Add-In
PDF

KPS Document

File pame: OpenDocument Spreadsheet

% saveAs x
« v s ThisPC » Documents » Documents » 2020 v |0 Search 2020 ye
Organize * New folder - o

Elections Gro Excel Workbook

Save as type: Jxcel Workbook

Authors:  lan & Haley

[] Save Thumbnail

~ Hide Folders

Tags: Add atag

Title: Add a title

Subject: Specify the subject

Cancel

Tools - ( Save )‘

This document was created as part of the Election Superheroes Project, with the help of current and former election

officials around the country, for the benefit of all current election officials. Election officials are superheroes!



If the following pop-up box appears, click OK.

Microsoft Office Excel

The selected file type does not suppart workbooks that contain multiple sheets.

« To save only the active sheet, dick OK.
» To save all sheets, save them individually using a different file name for each, or choose a file type that supports multiple sheets.

(KD | coc

If the following pop-up box appears, click Yes.

Microsoft Office Excel *

Sample Voting Locations. csv may contain features that are not compatible with C5V {Comma delimited). Do you want to keep the workbook in this format?

« To keep this format, which leaves out any incompatible features, dick Yes.
s To preserve the features, dick No. Then save a copy in the latest Excel format.
+ To see what might be lost, dick Help.

) | Help

S

Click Yes in the following pop-up box.

Microsoft Office Excel 4

| Do you want to save the changes you made to 'Sample Yoting Locations. csv'?

“
=Y [ o | [ e

Close the Excel file.

g ; THE
ELECTIONS Step-By-Step Instructions: Create a Google Map of Voting Locations
GROUP




Step 2: Create a Google Account

Create a Google account at https://accounts.google.com, if you do not already have one. This is
essential to ensure that you can save maps under your account and make future edits, if

necessary. You can opt to create a new Gmail address, or choose to use your professional email
address.

Google

Create your Google Account

First name Last name

Your email address

You'll need to confirm that this email belongs to you.

Create a new Gmail address instead 0 =X

Password Confirm @3
Use 8 or more characters with a mix of letters, numbers & One account. All of Google
symbols working for you.

Sign in instead m

English (United States) = Help Privacy Terms

Step 3: Create a New Google Map

While you are still logged in to your Google account, open your web browser to Google My Maps
at https://mymaps.google.com. Click Get Started. Click Create a New Map.

B wiy Maps x 4+ - 8 X
<« C & google.com/maps/d/Thi=en r G » o H
= Google My Maps = 0

AZ

‘ + CREATE A NEW MAP ’ AL OWNED NOT OWNED SHARED RECE

This document was created as part of the Election Superheroes Project, with the help of current and former election
officials around the country, for the benefit of all current election officials. Election officials are superheroes!
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Step 4: Give Your Map a Title and Description

On the left-hand side, click on the words Untitled map.

K Untitled map - Google My Maps X 4 = (=] X
&« (¢ ] @ google.com/maps/d/edit?hi=en8tmid=1SR1BQahC2RVb5Ma8n0HMONnKIS53PrGQaUI=31,92339266051997%2C-92.416992499999998&z=4 o » o
UMBIA SKATCHEWAN NEVF GUNDLANT . 0
“ ND L AB H
| ? &V ¥ J
* Addlayer A+ Share @ Preview 3
T ON N AKOTA N
¥ Untitled layer : MISNESS Ottawa /. Montreal
B Impor St L DAKOT A Iorgnm
Chicago: /. RS NAREX
Add places to this layer by drawing or BRASKA " B
importing data. Leam more N r
» y United States EIA Ahiadelonis
Francisco JEOF 3 KAN M v
P N {3
Base map ALIFORN :
oLss Vegas A TEMNESSEL RTHE North
Los Angeles RIZON ARKAN - Atlantic
o NEW MEXICC Raaa MiSSISSIRE H Ocaan

In the pop-up box titled Edit map title and description, type a concise title (3-4 words are ideal)
and description for your map. Click Save.

B3 untitled map - Google My Maps X~ +

& C & google.com/maps/d/edit?hl=en&mid=1SR1BQahC2RVb5Ma8nOHMtONKJ553PrGQ&!I=31.92339266051997%2C-92.416992499999998&z=4
goog

Edit map title and description

Maptida
Sample County Vote Centers

Description

Vote Centers in Sample County for the 2020
General Election
Vz
@ Cancel
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Step 5: Import Your List of Voting Locations

In this step, you will ‘bring in” your list of voting locations from the spreadsheet that you created.

On the left-hand side of your map, beneath Untitled Layer, click on Import.

ﬂ Sample County Vote Centers
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In the ‘Open’ pop-up box, browse to where you have saved your spreadsheet of voting locations.
Select the .CSV file (Microsoft Excel Comma Separated Values File). Click Open.
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Step 6: Identify the Fields in Your List of
Locations

A pop-up box will appear titled Choose columns to position your placemarks. This is asking you to
identify which columns in your spreadsheet have ‘address’ data that must be mapped.

Check the boxes titled

Choose columns to position your placemarks

Select the columns from your file that tell us where to put placemarks
v" Street Address your where to put p

on the map, such as addresses or latitude-longitude pairs. All columns
will be imported

J City Location Name

v/ Street Address

v City

( State v State

v Zip Code

v’ Zip Code s

Hours

Click Continue. @ Back Cancel

Another pop-up box will appear titled Choose a column to title your markers. This is asking you to
identify which column in your spreadsheet has the name for each voting location.

Check the box titled:

Choose a column to title your markers

e Location Name

Pick a column to use as the title for the placemarks, such as the name
of the location or person

Click Finish. Wait a few moments while your new map is [ ]
Created ! Street Address

City
State
Zip Code
Dates

Hours
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Step 7 (Optional): Change the Icons on the Map

The map will automatically populate all locations with a blue upside-down teardrop. You may
want to modify these icons with different colors or shapes to differentiate between phases or

types of voting locations.

For example, here’s how to differentiate voting locations that open on different dates:

On the left-hand side of the map, click on the words Uniform style. Click the drop-down menu to

‘Group Places by’. Then, select Dates.
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The map will automatically update the teardrops with a unique color for each phase of voting.
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To change the shape and color of icons:

If you don’t like the color scheme, on the left-hand side of the map, hover over the colored
teardrops on the legend. You’ll see a paint can symbol. Click on the paint can to choose a new
color or icon shape from a wide menu. (You’ll also see an option to upload a custom icon, which
you could create with design software.)
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Step 8 (Optional): Rename the Map Layer

You may want to change the name of the layer, which will automatically populate with the name
of your .CSV file. On the left-hand side, click on the vertical ellipses i next to the name of your .csv
file. Then click Rename this layer.
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Step 9: Preview the Map

Before sharing the map publicly, you may want to preview to see how it will appear to the public.

On the left-hand side, click Preview. It will open in a new tab in your web browser in preview-

mode only.
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Step 10: Share the Map Publicly

On the left-hand side, click Share.

In the pop-up box, click on the box titled Get Link. On the drop-down, change the sharing mode to
Anyone with the Link. Click Done. This will make your map publicly available.
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Step 11: Embed the Map on Your Website

You must follow Step 9: Share the Map Publicly (above) to make the map public, before you can
embed the map on your website.

On the left-hand side, click the top vertical ellipsis . On the drop-down menu, click Embed on my
site.
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A pop-up box will appear with the iframe source code (in HTML) for your Google map.

Inside the text box, you will see width="640". Please delete 640 and type 100%

Embed this map Embed this map

To embed this map in your own website, copy the
following HTIML and paste it in the source code for
your page:

To embed this map in your own website, copy the
following HTML and paste it in the source code for
your page:
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(Do not delete the quote marks.) This change will ensure that the map will always fill the width of
a web page for maximum readability, whether viewed on a desktop computer or mobile device,
and will not exceed the device width.

This document was created as part of the Election Superheroes Project, with the help of current and former election
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Highlight the code and hit CTRL+C to copy. Click OK.

Open your jurisdiction’s website management system. Navigate to the web page on which the
map should appear, such as your ‘Vote Centers’ or ‘Where to Vote’ web page.

Ensure that you are editing the HTML (source code) of your web page, and not the text-view of
your web page. Usually there is an option to toggle between views, such as a button that reads
<Source>.

Click CTRL+P to paste the code into the correct location on the HTML version of your web page.
(You may need assistance from your web master or IT staff if you are not familiar with HTML.)

Save the page. Be sure to preview the web page before publishing, to ensure that the map
renders correctly.
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Making Changes to Your Map

You can make changes to your map at any time after it has been shared. Simply log in to your
Google account, go to https://www.google.com/maps/about/mymaps/ and navigate to your
map. You can change the name, icons, colors and other elements.

To make changes to your list of voting locations, click on the lower vertical ellipses i and click
Open Data Table. You can make text changes to the list of voting locations, add a location to the
table, or delete a location from the list.
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Any changes will automatically be implemented by Google maps. Even though you change the list
of locations or content of the map, the URL and source code will NOT change. You do not need to
re-share or re-embed the source code in order for changes to take effect.
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